
Annual Governance and Accountability Return 2024/25 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
•   where the higher of gross income or gross expenditure exceeded ca5,COO but did not exceed

£6.5 million; or
•   where the higher of gross income or gross expenditure was £25,COO

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25
1. Every smaller authority in  England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Pracf/.ces.

2.r=:eAA:::[aF]:¥:rr::,n£:daj:afpc:£umn:as?jLjetyc::`pu,::ejsbmyat:::ft#fy[::nT:::i£:dg,:osr.3t°6:
• Sections 1  and 2 must be completed and approved by the authority.
• Section 3 is completed by the extemal auditor and will be returned to the authority.

3. The authority must approve Section  1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1  July 2025.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000,  but which is unable to certify itself as exempt, or is
requesting a limited assurance review,  must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections  1  and 2, together with
• a bank reconciliation as at 31  March 2025
• an explanation of any significant year on year variances in the accounting statements
• notification of the commencement date of the period for the exercise of public rights
• Annual  Internal Audit Report 2024/25

unless reciilested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 -External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 20J15, authorities must publish the following information on
the authority websitetwebpage:
Before  1  July 2025 authorities must publish:
•   Notice of the period for the exercise of public rights and a declaration that the accoLinting statements
are as yet unaudited;
•   Section 1  -Annual Governance Statement 2024/25, approved and signed, page 4
•   Section 2 -Accounting Statements 2024/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:
•    Notice of conclusion of audit
•   Section 3 - External Auditor Report and Certificate
•   Sections 1  and 2 of AGAR inclllding any amendments as a result of the limited assurance review.  It

is recommended as best practice, to avoid any potential .confusion by local electors and interested

parties, that you also publish the Annual  Internal Audit Report,  page

ffor a complete list of bodies that may be smaller authoritles refer to schedule 2 lo the Local Audit and Accountability Act 2014.

i::au,at:uonvc:,:,a,T::r::,dDAr:?noaugn:aB:ia?d5eat:Fo2g:i/s2#perrmA:thorities*
Page  1  of 6



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/25
•   The authority must comply with Proper Pract/.cos in completing Sections  1  and 2 of this AGAR. Proper

Pracfi.ces are found in the Practiti.orters' Gu/.de+ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

•    Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

•   The authority should receive and note the Annual  Internal Audit Report before approving the Annual

Governance Statement and the accounts.
•    use the checklist provided below to review the AGAR for completeness before returning it to the external

auditor by email or post (not both) no later than 30 June 2025.
•   The Annual Governance Statement (Section 1 ) must be approved on the same day or before the Accounting

Statements (Section 2) and evidenced by the agenda or minute references.
•   The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to

the authority for approval. The authority must in this order; consider, approve and sign the accounts.
•   The RFO is required to commence the public rights period as soon as practl.cal af(er the date of the AGAR approval.

•   You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

•    Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts.  If the authority holds any short-term investments,  note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8.  More help on  bank reconciliation  is available jn the Pracl/.i/.oners' Gu/.de*.

•    Explain fully significant variances in the accounting statements on page 5. Do notjust send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances.  Include complete numerical and narrative analysis to support the full variance.

•    lf the bank reconciliation is incomplete or variances not fully explained then  additional costs may be incurred.
J

•    Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2024) equals the balance brought forward in the current year (Box 1  of 2025).
•   The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
•   The authority must piiblish on the authority website/webpage the information required by Regulation  15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1  July 2025.

•      .  r5] rTiTi"iTm N rEzlt]I.MilL`iLI[]iL|..[#iilli.I-I.Irs].-«.IIIt;Li[N.i[=IIer. -.I[ai i[e]IiN Yes NO

AII sections Have all highlighted boxes liave been completed? V'
Has all additional information requested, including the dates set for the period

v,+Ifor the exei.else of public rights, been provided for the external auditor?

Internal Audit Report Haveallhighlightedboxesbeencompletedbytheintemalauditorandexplanationsprovided? v,

Section  1 For any statement to which the response is `no', has an explanation been published? d4a!
Section  2 Has the Responsible Financial Officer signed the accounting statements before u,

presentation to the authority for approval?
Has the authority's approval of the accounting statements been confirmed v,
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconc"iation as at 31  March 2025 been reconciled to Box 8? TJr_
Has an explanation of any difference between Box 7 and Box 8 been provided? I_

Sections 1  and 2 Trust funds -have all disclosures been made if the authority as a body corporate is a
wl Isole managing trustee? NB: do not send tru`st accounting statements unless requested.
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Annual Internal Audit Report 2024/25

Was:T Dc>+Jr.   Pa`RIstl   GD:*CicaL

uDuoa3 .  \^>es+dot)V\Tpa+tsl^coi)^ch\ .  0^g . oC
Dui.ing the financial year ended 31  March 2025, this authorfty.s internal auditor acting independently and on the
basis of an assessmen( of risk, carried out a selective assessment of compliance with tlie relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024/25 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether,  in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this autliority.

Internal control  objective TT|Llr,,Icovered

A.  Appropriate accounting records have been properly kept throLighout the financial year.

a.  This authority complied with its financial regulations,  payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C.  This authority assessed the significant nsks to achieving its objectives and reviewed the adequacy
Of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary prooess; progress against
v,the budget was regularly monitored; and reserves were appropriate.

E.  Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropn`ately accounted for.

F.   Petty cash payments were property supported by receipts, all petty cash expenditure was approved Vro
and VAT appropriately accounted for. T"

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and  Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained.

I.    Periodic bank account reconciliations were properly carried out during the year. u,
J.  Accounting §fatements prepared during the year were prepared on the correct accounting basis (receipts

and payments or income and expenditure), agreed to the cash bc)ok, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were propedy recorded.

K.  If the authority certified itself as exempt from a limited assurance review in 2023/24, it met the

v,exemption criteria and comectly declared  itself exempt. //fthe authon.ly had a //in/.led assurance
review of its 2023R4 AGAR lick anot covered")

L.  The aiithority published the required  informatlon on a websile/webpago up to date at the time of (he
internal audit in accordance with tlie relevant legislation.

M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of

v,public nghts as required by the Accounts and Audit Regulations /dun.ng the 2024-25 AGAf? pe#'od,
were publlc rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authority approved minutes confirming the dEites set).

N. The authority has complied with the publication requirements for 2023/24 AGAR
u,(see AGAR Page  1  Guidance Notes).

0. (For local councils only)
Trust funds (including charitable) -The council met its responsibmties as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal aiidit undertaken

T -ql€ ITS
Signature of person who
carried outthe internal audit

*If the response is `no' please state the im

Name of person who carried out the internal auditt£. I. S-
Date        ap|os|a.oar

lcations and action being taken to address any weakness lp col`trol
Identified (add separate sheets if needed).
~Note:  lf the response is `not covered' please state when the most recent internal audit work was done in this area and when i! is

next planned; or, if coverage is not required. the annual inlemal audit report must explain why not (add sheets if needed).

Annual Governance and Accountability Return 2024/25 Form 3
Local Councils,  Internal  Drainage Boards and other Smaller Authori.ties
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Section 1 -Annual Governance Statement 2024/25

We acknowledge as the members of:

\^|e.ib  Difur\   f>trst   C>ocLrd=A
our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statemems. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31  March 2025, that:.-
I                                                                   I-`yes Jnear7s /haMs auwo„/y

1. We have put in place an.angements for effective financial / prepared its aceountirlg statements in accordance
management during the year, and for the preparation of with the A¢counls and Audit Regulallons.
tlie accounting statements.

2. We maintained an adequate system Of lnternal control v/ made proper arrangements and accepted responsibility
including measures designed to prevent and detect haud fclr safeguarding the publlc rrrorrey and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable stops (a assilre ourselves / has only done what il has the legal power to do and has
that there are no matters of actual or potential complied with Proper Practices in doing so.
non<ompliance with laws, regulations and Proper
Practices that could have a significant financlal effect
on the ablllty of this authority lo conduct its
business or manage its finances.

4. We provided proper opport`Inlty during the year lor / during the year gave all persons interested the op|]orlunity to
the exercise of electors` rignts in accordance with the inspect and ask questions al]out this authority's ac;counts.
requ iremenls of the Acoounls and Audit Regulations.

5. We camed out an assessment Of the risks facing this / considered and dooumented the filnancial and cither rlsks it
authority and took appropriate steps to manage those races and dealt with them property.
risks,  including the  Introduction  of intemal  controls and/or
extemal insurance cover where required.

6. We maintained throughout the year an adequate and / arranged for a competent person, independent Of the financial
eff`.cove system of internal audit of the accounting controls and procedures, Io give an objective view on whetl.er
records and control systems. Intemal contols meet the needs of this smaller authority.

7. We took appropriate actlon on all matters raised / responded lci matters brought tcl its attention by inlerrlal Eind
in reports from internal and extemal audit. extem81 8udil.

8. We considered whether any lltigatlon.  Ilabllities or / disclosed everything i{ should have about its business activrty
commitments, events or transactions, occurring either during the year including events taking place offer the year
during or after the yeaneild. have a flnanclal Impact on end if relevant.
this authority and, where appropriate. have included them
in the accounting statements.

9.  (For local councils only) Trust funds includingcharitable.Inourcapacityastliesolemanaglng Yes No N/A has met all of its responslbiliitles where. as 8 bodycorporate,itisasolemanagingtrusteeofalclcal

trustee we d ischarged our accountabilityresponsibjlitlestorthefund(§)/assets,inclucling / trust or tTusrs.

financial  reporting and,  If required,  independent
examination or audit.

*Pleaso provide explanations to the external auditor on a separate sheet for each `No' response and describe
how the authority wlll address the weaknesses ldent]f[ed. These sheets must be published with the Annual
Govemanco Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

ok / Oc I 2OfLr

and recorded as minute reference:

1 s,612S

Signed by the Chair and Clerk of the meeting where
approval was given:

c;hal,    I          uet2Rljca.-i::  lou-wi

\J\^l`w®stbe-^po+r.iint®`^c.\\.org:`]inL

i:gau,atgu°nvc:|sn.a[#:rna:,dDAr:fn°augnetag!ja¥dEeat:Fo2£:r4/s2:aF%rrmA:thorities*
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Section 2 -Accounting Statements 2024/25 for

West Down Parish Council

Year  ending|TJBll,       'TI         ,2024I202! Notes  and guidancePleaseroundcallfigLires lo  nearest  £1    Do not leave anyboxesblankandrepc)ri£0orNIIbalancesAllfiguresmL

j£Ifl
agree  (o (inder/ying /ir7ar)cia/ records

1.  Balances brought
12,961 15,921

Tiotal balances and reserves Elt the beginning of the year
forward as recorded in the financial records. Value must agree to

Box 7 Of previous year.

2. (+) Precept or Rates and
18,000 20,000

Tlotal amount Of precept (or for IDBs rates and levies)
Levies received or receivable in the year. Exclude any grants

received.

3. (+) Total other receipts
12,364 14,579

Tictal income or receipts as recorded in the cashbock less
the precept or ratosnevies received (line 2). Include any
grants received.

4. (-) Staff costs

5,739 5,029
Total expenditure or peyrnents made to and on behalf
of all employees. Include gross salaries and wages,
employers NI contrlbutions, employers pension
contributions, gratuitles and severance payments.

5. (-) Loan interest/capital
0 0

natal expenditure or payments of capital and interest
repayments made during the year on the authority.s borrowings (if any)`

6.   (-) AIl other payments
21,665 18,492

Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
15,921 26,979

Total balances and reserves at the end of the year. Must
forward equal (1+2+3) -(4+5+6).

8. Total value of cash and
15,921 26,979

The sum of all ourront and deposit bi\nk accounts, cash
tshort ten investments holdings and short term investments held as at 31  March -

To agr®® with bank roconclllatlon.

9. Total fixed assets plus
29,867 31,108

The value Of all the property the authority a:wns - it is made
long term investments up of all its fixed assets and long term investments as at
and assets 31  March.

10. Total borrowings
0 0

The outstanding capital balance as at 31  March of all loans
from third panles (including PWLB).

I certify that for the year ended 31  Marsh 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following tlie guidance in
Governance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Respon9]bl® Flnanclal Officer boforo bolng
orify for approvalprosented'ty)h#o#aH

rjde       S/6/L<

I confirm that these Accounting Statements were
approved by this authority on this date:

L+/oS/g!®2.{

as recorded in minute reference:

12J6/2S   d:) -I.,)

Signed by Chair of trie mee  ng where the Accounting
Statements were app#ee-.

fg:u,at8u°nvc:B,a,:%ma:,dDAra#augnetaB8':tyrdEeat:Fo:#/s2:aF%TA3thorities*
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Section 3 -External Auditor's Report and Certificate 2024/25

In respect of

1   Respective responsibilities of the auditor and the authority
Our responsibhity as auditors to complete a limited a8stmnco rovlaw 18 set otJt by the National Audit Cffice (NAO). A Imbed
assurance review is not a full statutory aLldll, it does not consthite an audit caTrfed out in accordance with lntemafoTial
Standards on Auditing (UK & Ireland) and hence it dces not provide the Same level Of assurance that such an aud.it would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local prblie bcidies with the lowest levels of spending.

Under a limltod assurance review. the auditor is responsible for revle\^ing Sections 1  and 2 Of the Annual Governance and
Accountabillty Return in acoordanco wth NAO Auditor Guidance Note 02 (AGN 02as issued by the NAO on behalf Of the
Comptroller and Auditor General. AGN 02 i9 available from the NAO website -
https:MMw/.nao.org.uk/code-audit-practice/guidance+]nd-Information-for-auditors/.

This authority ls responsible for ensun.ng that its flnaneial management is adequate and effective and that il has
a sound system of internal control. The aiithority prepares an Annual Governance and Accountabjlity Return in
accordance with Prape/ Prac!/.cos which;
•  summarises the accounting records for the year ended 31  March 2025; and
•  confims and provides assurance on those matters that are relevant to our dutles and responslbqitles as exlemal auditors.

2  External auditor's limited assurance opinion 2024/25

#:i,,'i:at?rs#%r|¥*££:n#:i#a#o'i,:End?,:?:¥a3i:::a;r!o|fe%f£`;[ni#J#n:E%#f##::is:mv,o=ry=ng##md#fr#i!###
(.del®t® a§  appropriate).

(c`6nuouoonaseparatesheelifrequlred}

Other rna(tors not affoctlng our oplnion which `^re draw to the attentlon Of the atilliorify`

(conti`riuB on a soparat8 st`eel if required)

3  External auditor certificate 2024/25
We certify/do not certify. that we have completed our review of Sections 1  and 2 Of the Annual Covemance and
Accounfabillty   Return,   and   discharged   our  responslbllltles   under  the   Local   Audit   arid   Accountabillty   Act
2014, for the year ended 31  March 2025.
*We do net certlly completon Decause:

External Auditor Name

External Auditor SlgnatuTe

fg=u,at8u°nvfB.a,#:rna:,dDAr#n°augnetaB##d5e::B`o2th°::/s2#%TA:than.ties.
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